
 
 
 

 
 
 
 

How to Copy a Report in Test into Production 

Follow this 4-step guide to copy a report, in test into production.   

1) In the Test System - create your Report under the Business Analytics Work Center. 

Select "Upload/Download" option under Business Analytics > Common Tasks.  

 

 

 

 

 

2) Select the "Download" Tab. Select the Object Type "Report".  You have "Data 

Source", "Key Figure" and "KPI" available for download as well. Click the Add Button. 

Select the Report you want to download. 

 

 



 
 
 

 
 
 
 

3) Click the Download button. Select Save/Save As once the download is completed. In 

your production system - Select "Upload/Download" option under Business 

Analytics>Common Tasks.  

 

 

 

4) Click the "Upload" Tab. Click the "Upload Object" button. Find and Select the file you 

downloaded that contains the report. Click "Save". Navigate to the report and confirm 

that you are able to run the report.   

 

For more resources like this one visit our Resources page. To read more about products and 

solutions at VistaVu Solutions visit our News & Blogs page. 

 

http://www.vistavusolutions.com/resources
https://vistavusolutions.com/news/

